
Attempt to reach out to the 

student before submitt ing an 

alert  

DO DON'T 

Refer a student to tutor ing and 

provide addit ional  learning 

resources before submitt ing an 

alert  

THURSDAY

Use the alert  form to provide 

posit ive feedback on exceptional  

student performance in addit ion 

to express ing concern

Submit  an alert   for  miss ing 

ass ignments unt i l  the  late work due 

date has passed ( four  (4)  days 

beyond the due date) 

**This excludes Week 1  as no week 

1  assignment can be accepted late  

SATURDAY

Faculty Early Alerts
A  G U I D E  F O R  T A W C  I N S T R U C T O R S

Keep the l ines of communicat ion 

with the advisor  open regarding 

the alert  and student fol low-up 

( feel  f ree to cont inue 

conversat ions with the advisor  

about the same issue v ia emai l  

exchange)  

Submit  an alert  for  a student 

before classes begin 

(students who don't  part ic ipate in 

the f i rst  few days of c lasses 

wi l l  be contacted by the advis ing 

team)

Submit  an alert  for  late discuss ions 

unless i t  becomes a pattern 

(no late discuss ion submiss ions are 

accepted)  

Submit  mult ip le alerts  for  the same 

student issue - cont inue 

communicat ing with the advisor  

regarding the in i t ia l  a lert  unt i l  a 

resolut ion is  reached 


